
Community and Town Councils in Wales
Annual Return for the Year Ended 31 March ZO2A

I-ANGUAGE PREFERENCE

Please indicate how you would likê us to communicâte wilh you during th€ aud¡t. Note lhat audit notices will be issued
bilingually.

ENGL]SH r- YVELSH BILINGUALLY f. ('

THE ACCOUNTS ANDAUDIT PROCESS

Section 12 of the Public Audit Wales) Act 2004 requ¡res community and town courrc¡ls (and their jo¡nt comm¡ttees) in
Walss to make up the¡r accounts each year to 3l March ånd to have those accounts audited by the Auditor General
for Wales. Rsgulation 14 of he Accounts and Audit (l tales) Regulations 2014 stales ü¡at smaller local govemment
bodies ¡.e. those with annual ¡ncome and êxpendilure b€low e2.5 million must prepare their accounts ¡n accordancê
with proper practicos.

For community ând town councils and lhe¡r joint committe€s, proper pract¡ces are set out in lhe one Vo¡ce
\ hles/soc¡ety of Local Courrcil clerks puHicalion Govarnance and accountabllity for local councits in Wales - A
Practltioners' Guide (the Practitioners' Guide). The Practitioners' Guide requires that lhey prepare their acc.ounts in
the form of an Annual Rêtum. Th¡s Annual Retum meets the requirements of the pract¡tioners' Guide.
The accounts and audit anangements fullow the process as set out below.

Please rsa_d_the guldance on completlng thls Annual Return and complete all sections highlighted pink
includlng BOTH soctlons of the Annual Govornance StatemenL

APPROVING THE ANNUAL RETURN

There are two boxes for cert¡ficat¡on and approval by the body. The second box i6 only requlred
if the Annual Return has to be amended as a result of the audit You should only comilete'the top box bofone
sendlng the form to the audltor.

The.counc¡l must approve the Annual Return BEFORE the accounts and supporflng documents arê made
ava¡lable for publlc ¡nspoct¡on under secíon 30 of the public Auctit (walee) Â'ct zooã.

The Auditor General for Wale^s' A^ud¡t-Cert¡ficate and report ¡s to bo compl€ted by the audltor act¡ng on behatf
of the Auditor General. lt t uST NOT be completed by the ClerURFo, thé Chair ór the internal audilor.
Audited and cert¡fied roturns are sent back to the body for publ¡cât¡on and display of tho accounting statements,
Annual Govemance statement and the Auditor G€n€ral for wales' certificate ãnó report.

[kFnËl TJGE re tTlsErEt

Exlornal âuditor cornplstes audit and:RFO/Cþrk preparos

æcountng
siatsm{lls and

Annuâl Govemarco
Sl,ât€m€nt. lntêmal

aud¡t cqnploles
irìtomal aud¡l repofl.

RFO certifies r€lm
(belofl Part 2 of the

Anruâl Go/emnc€
Staternont) before
3{, Juns tìd
pesenb the retum

to tlp body.

Th€ body epproves the

Amul R6tum by 30 June.

This ¡s evid€ncsd by th€

CIE¡Í sign¡ng ltìe box

bdow Pârt 2 of th€ Annual

Go/€manc€ Ståt6m€nt.

RFO/Clsrk sênds th€

Annrrâl Rêllm ând copiês

of requesl€d ovid€nca to

lho ensmel åud¡tor ading
on bêllâf d lhê Auditor

Gooeral for Wales.

E¡thd:

lf no sm€ndmonts âro rÊquired,

certifios th€ Annuâl R€lum and

sends it Þack to the body for
prbl¡sNng by 30 Septmb€r.

Or

lf ffþn&nenß are rêqj¡r€d,
ßpofls issues (incuding
amendmênts) to ths body. Th€
body amsrìds tho Annuat Rotm.
tll€ RFO fs4ertif¡es and the body
rê€ppfovss b€foß sffdng it båd(
to the âud¡tor. The âudittr Úlm
corlifês ths Annual Relum and
sonds ¡l back to ttìo body fo.

30 Septsnbsr.



Accoundng statements 2019-20 for:

Name of borly: tlaffhld¡an Hþher Communig Council

Statement of lncome and êxpendltußtr€colpûs and payments

1. Balancôs gg,gto 7S,91i Tolalbelencosândr€servosatlheb€ghnhgoftheyêeras
brought foñ¡Ya.d rcconled h ü¡e ftanclal r€cords. Mud agfro to lhê 7 d lhê

pÞv¡ous year.

2. (+) hcome g4.Og7 1(F,30e Tolal amt¡nt of hcorne rscalvodfi€cê¡ìrabþ h tho year froít
fiom local þcsl laxaüon (prêcrÉ) or þvy/contlh¡lþn fiom p'|cþål bodb.
tâxdlon/levy

3. (+)Totâloüìor 16,952 tO,æ8 Td¡llnco{tËorfrcc¡pûsfrcordsdlnthêcåsbbookÍüug
roce¡pß 

m"ffil 
tn l¡ne 2. lndudês suppsl, discrollonary and

¿t. C)Stfrcosl8 17,194 29,17 Totalexpendit¡f€orpaymênbmâdetoandonb€halfof
ell snployea3. lncfr¡da selado3 and wagos, pAyE and Nl
(cmploltor arld ünploycrs), pansion ænln:hrüoß and rÊþlrrd
êxpmses eg. tcrmhatþn cæ8.

5. (-)Losn 2.097 O Totalôxponditur€orpaynerúsofcapitålsndhter€etmads
lntersst/cep¡lal duñngtheyearon erfomal boíowhg (fany).
fspeymof¡ls

6. (-)Totâlolher 1æ,¡O7 1&,g11 TotâlexpondituroorpåymontsåBr€cordodhthecashbook
payrnenls mlnus staficosls (lhc4) and loan hfer€st/capnâl ropaymonts

(llns 5).

7. (") Balenc€!
caniod forward

Statement of balanc€s

8. (+)Dobtorsar¡d
stock balances

9, (+)Total
cash and
invesfiients

10. (-) Cr€ditorg

11. (-) Balances
carfed torward

12. Totslffxod
alsêts and
long-tem assôts

13. Total boroìr,ing

l¡f. Trustfi¡ndg
dlSclosr¡rê noto

75,9f 1

4,ø1

78116

4,5¡16

76,911

1,710,725

0

5,322

€,9q0

7,698

4t,557

1,71OJ29

0

41.957 Total balanc$ ånd f€sorìrss at lho end of the ygar. Must €qüal
(1+2+3) - (4+5+6).

1(aôcc

lncomo ¡nd oxpond¡tura eccounl8 only: Enlerlhô vâlue of
dobls olEd to the body and stock balancoe held at lhe year-€nd.

All account8: The sum of all q¡front and doposit bank
accounts, cå8h holdings and lnvoslments held at 31 Mardt. Thls
mu3t

sgroo wllh thc recondled cashbook bâlancs as perlhe bank
reconclllaüoo.

lncomo and ôxpendllulr rccounta only: Enter lhe valuc of
monl68 ou'Bd by the body (oxoept boÍowlng) at th6 yêer-ond.

lotal b¡hnce! should equ¡l llno 7 ¡bove: Entor ûs total o,
(8+et0).

The a39rt and investn€nl ßgH€r veì¡e of all fixod agsc{s gld
any olhorlorE-lom ass€þ held a9 al 3l Marcfi.

The or¡tstandlng c€p¡ùÊl balancô as at 31 Mardt of all loans frorn
lhlrd partþs (lnduding PVI,LB).

The body ads e9 solo trustes for and ls rosponsible for
managlng (a) tru3t fund(syassêts (feadofe shoüld nol6 thal tho
flgurês above do not lncludo âny trust hansacllons).
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Annual Govemance Statement (Part 1)

Vtle acknowledge as ths mêmbers of the Council our responsibility for ênsuring that there ¡s a sound system of ¡nt€maf
conlrol, ¡ncludirig the preparalärn of the accounting statement8. lÂle confirm, to the best of our knolfedge and beliel
with respect b he accounting statements lor the year endod 3l March 2020, that:

1. lr\b havo pl¡t ln plece afrang€lnontB fot:
. oñedivo lhaûc¡al rnanegêmdt durlng lho year;

and
. lhe preparâtþn and approval of lhe aocorrnfhg

statorîont8.

2. Wb have mEinte¡ned ân adequate syst6m of htêmal
confol, lndudhg fnêåsur€s d€slgnod to pr8rront
and doto(' faud ând coíudion, end rev¡.ru,ôd ¡b
efiec{lvonæs.

3. \ /ê have tek6n all reâsonâble steps to agsune
ourselvos hat lhêre aro rc maüôrs cf adual or
potentlâl nonsripllenca wüüt bt¡r, regubüons and
codæ of praabs that coukl havo a sþnitïcglt
finandal efiact on lhe ability olthe CounduBærd/
Committec to conduci ils h¡slnêss or ot ¡ts ffrancca.

4. \,Ve havo pov¡d6d propor opporlunity for the
exêrcbg ot electors rights ln accordancs wilh lhô
r€qu¡remênts of lhð Accounts Énd Aud[ 0rúâles)
Regulatlons 20f 4.

5. Wb havo c€lfled out an ass€gsment of lh6 risks
fac¡lìg the CoundÍ8oard/CorTünitto€ and taken
approprlatc alops to mânagc thos6 dsks, includhg
fho lnlfodudþn of lntemalconlfols and/or ôxtomal
in3urancâ oovsr wtËfg roqu¡r6d.

ô, \,\r€ have rnahtalned ån edequate and sfroc'tivê
systqn d ¡ntomal audlt of lño acounllng rucords
and control syslôms througftout lño yeâr end havo
rêcotu€d â r€pon ftom lho ¡ntemal auditor.

7. Wb hav6 consldêr€d whelhêr any litlgat¡on,
llsbllitlcs or cdnmiùnênig, events or banså€ibns,
occüring silher during or añer thê year-€nd, have a
t¡nanclsl bnpact on lhe CouncluBoard/Committee
and, wheß approptatr, haìre lnclt¡dcd thsm on tho
accountlng Sliat€monts.

8. VVô have takcn epproprlats acüon on all met!6rs
ralsed ln pr€vlou3 r€porb from lntemal and extômal
audit.

Properly sêls ils bt¡QÊtand
managos its monêy and pr€paros

and approves ¡¡s ¡lccounlhg
statements as prBscribêd by btv.

Mado proper arrttgernenls
and eccoÉed responebltty for
s€foguardfng tñe Ê/Hic monây
and r€sourcos ln [r durgc.

Has onv donc lhings thet it has
lhê l€gal powÞr to do and has
conformad to co(þs dpfdbo and
standards in lhe wE¡y it has done so.

llas Oiven all p€rsons htor€stsd
thê oppodunlty to lnspect thG bodys
accounþ as sgt out h lhg notlcs ot
audlt.

Considoßd lh€ ñnânclal and other
rlsks lt facês in thc operstbn of
tho body and has dcell wíñ thcm
propetfy.
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Ananged fora cornp€tent p6ßon, 6, I
lndcp€ndont of thê financlal controls
end procodurcs, to gve an objocl¡vo
vlô,v on wñoülsr thô3s mool ho
neêds ol lhå body.

Dlsclos€d everythlng lt shouE hav6 6
aboüt ils bus¡ness during the year
including evênts taklng plâce affer
lho yôar€nd if rBlovant.

Consid€rod and tek6n
appropfiato action to addrosg
¡ssues^maknessss brougtìt to ils
atlonllon by both tñð lr¡t€mal er¡d

od€malaudltoß.

6,8, æ

Has met all of it6 responsibilitþs 3, 6
wñêro it is a sole mânaging trustee
of a loc€l lrust or trusls.

9. Trust tunds - in our capac¡ty as truslee, uro havo:
. dlscharged our rqgponslblllty fn r€laüon to he

accountability for tho tund(s) lncludhg fnanclal
reporllng and, if requlrod, independent
a,(arninaüon or audit.

' Please prwide upbnallons to lho extcmal auditor on a soparato sheet for €adt 'no' r€sponse gtuoni and descrlbs what actþn is
bclng laken lo addr€es lhs trcakncsscs ldcntmed.
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Annual Governance Statement (Part 2)

1. ì,\þ have prêpared and sppro/ed mhuþs for
aü medrgô h€ld by tho Coundl (hc[¡dhg its
cornmítto63) tñat acc{¡fatoly rocord üo
bu3lnesstransded end the decbloß meds
by tho Coundl or cornmiltoo.

2. VV€ havê eñs{r€d ûut tl6 Cot¡rr:il'¡ rdnutes
(inc¡udhg thoso d lts coñrnilLos) ¡ê
avallable br publlc hs@¡on and håve been
publlshed èþct0nlca[y.

Hs3 l(.pt and apFþv€d mlntirs h accordance wlth
Scftotulê 12, Paragfaph ¿fi dtho Locat
Govommônt Ac{ 1972.tîrl^

(î(a
Has made arançmonb lorlhê mhutês to be
flalâblo br public hsp€dion h âccorddlcc u,iltt
soctlon 228 of lho Local Govômmont Act I 972 and
hæ pr¡büshôd h6 mlnut6 on lts srb€lto h
accordanca u,llh section 55 otlh6 Local
Govêmm€nt (Democracy) (Walss) Act æf 3.

'Pþas€ dôleto es approprialo.

Gouncil approval and certiffcation
Th€ CounclyBoard/CoÍmfrtes ls ræpondblo tur üÞ preparaüoo of tho accornthg stabm€nts ln accordüce ìrrih tho rêq¡kamênts
of thê AccounB and Audit (lâúal€s) Regubtþns 2014 and for lhe prËpardon of thc Annuâl Govðmã|ce Slalemont.

Collñcatlon by llre RFO

I côftfy lhat ho account¡ng stater¡onts conlalnod in lhls Annual
Retum pr*onts falrly the lTnancJal posltþn dtho Counc0, and its
incomc and cxp€ndlturr, or propcrly prrsonts rêcelpls and
paymofits. as ths caso may bc, forho ysar cnd€d
31 Marcñæ2o. t A . 

^
RForþniun: 4 .Yrtt,ltc.*
r'rrmc: &q*r,feíxueu#.Dab; rcløG læ>o

Corüfrc.tlon by tho RFO

I c€füry ftat tho accounting 3tåtêrnont3 conlaln€d h ürþ Annuâl
Rotum prrsonls falrly tho ñnanclal postlon of the CounciüBo€rd/
Commltl.ô, and its lncon¡o and oxpendlturs, or propcrly pros€nts
ßcolpt3 end payfÞnls, as the casô may bo, for the year ondêd
31 March 2020.

RlO.len¡turo:

N¡mo:

D¡lo:

Approval by lfie Councll
I cont¡m that thosô account¡ng statgmonts and
Annual Govemanca Statement r€rs approved by lho

Clraþ of mc.üng rlgnrünr:
l"'^

l{rm.:

Dlb:
Sus*r.r

,9 fo( 2o Lø
ç

Councll rc-approval and re-certlñcatlon (only raqulred lf the Annuel Retum has been amended at
audlt)

Approvâl by tho Councll

I corìñm tfrdthose accounthg €ûabm€nts and
Annual Govomanco Statcrnsnt wEr€ åpprov€d by he
CourìdÍBo€rd/Comídttco undor mhutð rÊfoßnca:

t¡nulorrft

Chah ot mcoüne rlgn.ù¡rr:

N¡mc:

DrÞ:

4
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Audltor General for Wales' Audit Certificate and report
The extemal auditor conducls ttre audit on behalf of, and in accordancô with, gu¡dance issued by the Auditor General

for l hlês. On lhe basis of their reviôt , of the Annual Rôlum snd support¡ng ¡nformal¡on, they report whôthêr any

mattêrs that come to the¡r attent¡on g¡ìrs csuso br concern that relevant legislat¡on and regulatory requirements have

not b€on met.

vve ceñiry that we have completed the audit of the Annual Retum for lhe year ended 3l March 2020 of

ut-AN Êt r ¡t A ñ tt l4ÅeL C¡¡rnnrru¡.¡,Ú Coçtxscte

External audltor's rcport

IExcept for lhe msüsrs frportcd b€lowf On ûìe båsb of our r€vl9ltr, h o¡r oplnþn, lhe hbm¡üorì conlshed h lñ€ Alnud
Ratum b in accordancâ wilh prop€r prscdces úd no ríålters haìre come lo or¡r 8tl€nfron ghrhg c8u3o for cor¡csm lld r€þvánl

lôgishlion and regulåtory rsquharnoÍts have ncÉ boen rnât.

ffh€6€ máttorô ebng wllhl' Oh€r mstlers not altocling our opinlon ìÀ'tri:h w€ drat lo Ûn atten¡¡on of_tho body end our

ßcommendsllons tor lmprovemerf aro ¡ncludod ln our repol io the body dãtea t S 
I 
t2-l Z¿'\¡z .¡

Other mattep and recommendatlons

On the basb of our rêvlew, w€ drãw tne body's atlontlm to lhe follo,ving mâlters ând recommendalions wttlcñ do not afed our

âudit opínbn hrt shol¡ld be addrecaed by the body.

Please see enctosed report

-rr,H:.t-i$13$--

(Contlnue on a sôparat€ shoot if r€qulr€d.)

Erd.m¡l eudltod¡ namo:

Extemal eudllor'8

For and on boh¡¡t oftho Audltor

' D€lôte as apprcpriete

BDO LlPSouthampton
United Kingdom

\AE

Deto:

11 lp) ¿;
forWal6s

5



Annual internal audit report to:

Name of borl¡r: lJâffftirl¡an H(¡he Cornmunity Cor¡fKil

Th€

has included carrying out a seleclive asçesement of compliance wiûr r€l€vant procodureg ând confols exp€d€d
to be ¡n operet¡on during the fnârcial year ending 3l March 2020.

The intemal audit has beên câm'ed out in accordâncs with ttre CounciUBoard/Comm¡tbê's n€€ds and plånned
coveragG. On the basis of the fndhgs in $e are6e exemined, the intemâl aud¡t conclus¡ons are summarised
in thig table. Set out below are the objecäì/€s of intemal control and thê intemal audit corìclusions on urhether,
in all sþnificant respecûs, the bllowing control objec't¡ves were being acfríeræd thor¡ghout lhe fnânc¡al yoar to a
standard adequab to meet thô nc€ds ofthe Coun<¡il.

Offi Râmol,o orúlsrdmü{8

l. Approprlålâ books olaccount håve
b66n propedy kopt üilot¡ghoutlho
y68r.

2. Flnândalr€guletion3hâvob€cn
m€{ paymcntswB]o suppoded by
lrìvo¡cês, cxpendlh¡re was apøovêd
and VAT was apgopriably
accounlad for.

3. Thebodyass€ssêdtheslgnílcant
rlsks to achlôving its objedlvog
and rr'ìrloìrird lh6 a&quåcy ot
afi angornonts to ítgtago lhæc.

4, Thê annual pr€coptÍeUy/f€sourco
domand r€qulr€mont rrsulted fom
an edequâte h¡dg€iafy process.
progr€ss agaínst tho budget uras
f€guhrly moûnorod, end r€8ôrvôg
rvero apprcprlato.

5. Exp€c{adlncomewåsfully
r€cohrod, bas€d on cor€d prlcos,
proporly r6cordsd and proÍrptly
bank€d, and VATwas approprlstcly
âccountod for,

6, Pettycash paynonlsw€r€
proporly suppoÍtêd by rocslpls,
expendllurc was approvod and
VAT appropriåtrly account€d for.

7. Salerl€sto employees and
allourancôs to rnrmbtfs úBf€ pald

ln accordsncc wlth mlnutod
approvâls, and PAYE dld Nl
rsquirsmqlts w€ft proporly applþd.

8. Assat and hvostnont reglsters
urofn cornpl€te, acq¡rate,
and pmp€rly malntalnod.

occ.,^

(ôac

{1 ac

(âca

(1t'c

{âaC

ô('r

hrdrÞû

lnsarttoc

lnsrrt têrd

hrcrttad

lnsqttoùd

lm€rt tâxt

h3€¡tta(t

lnsorttéxt

a

ôaaf

f

a

c

(.

(-
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9. Pôrlodlc and yeârûìd bûk acco{¡nt
f€conclllâtlon3 ufÊnr prlperly carlêd
out.

1 0. Accountlng stål€mants pr6psr8d
during lhe yerur6r€ pr€par€d

on lñc coí€d accorrntlng bæig
(ßc6lpts and pâymêntô/ncoÍto
and êxpandli¡ß), aorsêd u,itt thô
cashbook, wsfs sl¡ppoNtad by ân
adequate åud[ tall lbom underlylng
rôcofd8, 8ltd whrfr appfoprldo,
dsblors and credilors were prop€rly
Gcorded.

lt. Trust tunds (hch¡dhg ôarilabþ
tu sts).' f ho Cor¡ndütsord/
Commüoo has mct ¡tg
fosponslbllltlos e3 a trudee.

t2. lnÞilñkållâ

13. lnecrlrþ*æ€

l¡t lnó.ltrbl(ártá

râar

.ãcr

{ãrc

ca6

c1ô

ar^ô

lnldttcxl

tß€rtlcxl

ln8€rt trxt

ln8{rft tcxt

lnscrtlo(t

ln3€rtlfi

I

('

a

(.

C

irly detálled frdln$ and Fþomm€nd8üons ìlttlclì I dfaw b u10 allorilþn of lh6 councll erc lncluded ln my dôtelþd r€porl to ü.
Councfl datôd 19/(E/20.

lnternal audlt conñrmatlon

l/w€ conñrm th€t as tho Councll's ¡nlcmal audaor. l,\r,e håve not bæn hvolvod h a managemont or admlnls{raÜve rolo ryiüth lho
body (lnc¡uding prsparaton of lhð accor¡nts) or a8 a mombor of the body durlng th6llnanc¡sly€ar8 201&19 and 20 l$,20. I also
conllrm that lhers ar€ no confrids of ¡rl€r€st suÍot¡ndlng my appohtm€nt.

Nrm. ol paûon rlÛto atd.d oüt ürc lnbm.l .üdlt Vlyhn Lyn lloreftyn
sþnúrrr of peron wfto c¡rl¡d out t rc lnbm¡l sr¡dtü V L Uoû.llyn
O!úi: 19r0t 2020
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Guidance notes on completing the Annual Return
t. You must apply proper practir:es when preparing this Annual Retum. Pfoper pract¡côs er€ sot out in tho

Practitionors' Guido.

2. Mâke sur€ thåt ürê Annual Retum is fulþ cornplebd ie, no empty rÞd boxes. Please avoid making any
amendments to the completed rotum. lf th¡s ¡s unavoidable, cross out the incorsct entrios, make suæ the
amendments erê drewn to the att€nt¡on of tho body, properly initiall€d and an explanation br thøn is povided
to the external aud¡tor. Pþase do not r¡so corrocüon flu¡d. Annual rstums that arþ ¡ncompleto or contain
unapproved and/or unexdaíned amendments or coÍsúl¡on f,uid wifl be retumed unaudited and may incur
add¡t¡onal costs. Ask your âtditor br an el€c{ronic copy of $e þrm if æquired.

3. Use a second pair of eyeo, pertraps the Chair or a member, to rov¡etv your fuinual Retum for completeness
beúcre sendíng üro orig¡nal form to the åud¡tor.

4. Make suro that your accounling statêments add up, lhat lhs balance caried bmard hom the pr6vious year
(llno 7 of 20 1 9) eguals the bafance brought fomard in the cunent year (line I of 2o2o). Explafn any difiãrcnces
betwoen the 2019 figurss on lhis Annual Retum and thê amounts r€cord€d ¡n last year's Annual ieù¡n.

5. &plain fully any significânt varíenceg in he accountíng statomenþ. Do not just send in â copy of your detail€d
account¡ng records ¡nslêad of lhis eplanalion. The extsmal auditorwante to know that you undeætand the
reasons br all trariances. lndude a dêtailed analysis to support your explenation ând bê specific about he
values of indMdual elemenb making up tlre variances.

6. Make guro that he copy of lhe bank reoonciliation you send to your auditor with the Annual Return covÊrs
all your bank accounts and cash balances. lfthere are no reconclling items, please slate this and provide
evidence of the bank balances. lf your Council holds any short-torm inìrostmonls, please note theii value on
the bank reconciliation. The auditor should also bo able to agree your bank r€conc¡liation to line 9 in tho
accounling statements. Mors holp on bank reconciliations ¡s available in the Practitioners'Guide.

7. Every councll mu¡t ¡ond to the etdemâ¡ audltor, ¡nfomation to rupport tho asrerüon¡ made ln the
Annual Gove¡nanco gtatement even lf you have not done ¡o before, Your auditor will t6ll you whal
inbrmation you ne€d to provide. Plêasê read th€ audit noücê carefully to ensure you include al he infomâtion
the auditor hâs asked fur. You shoukt send coplæ of the original r€corcls (certineO Oy tre Ctert and Chair as
accurete cop¡es) to the extemal âud¡tor and not the orig¡nal documents thomselves.

8. Pleas€ do not s€nd the aud¡tor any ¡nbrmation that you ar€ not sp€c¡ficatly asked br. Doing so is not helpful.
9. lf tho aud¡tor has to revietv unsolicited inbrmation, repeat a request for inbrmation, recsives an incomplete

bank reconciliatinn or explanation of variances or rece¡ves orig¡nal documents that must be refumed, üle auditor
will incur addil¡onal costs br which they årê entifled to charge additional Þes.

10. Pleaso deal wlth all conæpondonce nrith the e¡<ternal auditor promptly. This will help you to mo€t your
statutory obligat¡ons and will minimise the cost of the audit.

11- Please nóte that lf complelng the electronic form, you muet pr¡nt tho form for lt to be cortmed by tfto
RFO and clgned by the Chalr before lt ls sent to the audltor.

Accoünlg

Approvel

aocüona
Ail

Do lho pepôrs lo bc scnt to thê exlornâl audltor includc ân oxplmatlon cf slgnificant variaüons ñoûr
last year to lhb yoar?

Do€s üo bank r€condlhtlon I at 31 Marcñ æ20 a0rsô to Lho 9?

Has thc RFo ccrlitlod tlÞ æcounthg slâtrmcnls and Annual Govomancc statrmont (R€gulalbn 15
(1)) no lelerthtl 30 June 202û?

Has th€ body appro/ed tha accountlng glatements b€forê ao Juno 2o2o and hag sec{lon 3 been
slgn€d gld deled by the pef8m prôsldhg at tha mo€ilng d wñlú approrrâl wâs glv€n?

Have all plnk boxes in lhc accounthg slat6monts and Annual Govêmancô Slaternent boen
comploled and o(planatlons provld6d urñere needed?

Has all thô lnformllon r€quætod by lhe oxtemal auditor b€en sent wlth lhls Annual Retum?
Pþaso r€for to your notlca ot audit snd any addlilonel schcdulås provldod by your oxtomel ardltor.

ffir@

Mlbru
Accounts Havo lho âm€ndedeccounting stalemrnls boen epprovcd and Scdlon 3 rêslgned end |€.datod as

evldonce of lhe Boafd's epproval of lho am€ndmonts bofor€ r€-submlsdon to tho audltor?

I


